
 
 

 
 
 
 
 
 
 
 
 
 
 

 
 

BANNER:  Canceling A Requisition => FPARDEL 
 

Action Keystroke  Notes
Access FPARDEL Form  Tab To Move Between Fields 
Enter REQ #  Use Search Process 
Access Requisition  Cntl-Page Down Display Requisition Information 
   
Review the Requisition Data   
 Cntl-Page Down  
Enter Cancel Date  Defaults Sysdate 
   
Enter Reason Code Search (F9) Select Correct Reason 
   
Use Options Pull Down Menu Select  “Make Cancel Permanent” 
   
   
   
   
   

 


