BANNER: Searching Strategies
DROP-DOWN ARROW METHOD

Action Result
Enter Form Name Validation Table
Tab to field with

arrow
Enter F7 then F8 Values in Table
Scroll Thru Data Find Value
Return Value to Field populated
Form with choice
-OR-
Enter Form Name Table of Values
Tab to field with
arrow
Enter F7 Set for Search
Enter Search String Search is case
9B XXX or XXX% or sensitive
26 XXX%
Enter F8 to
Return Values Return Values
Return Value to
Form
**remember wildcard**

To find an Index Code, go to Form FTMACCI
To find a Fund Code, go to Form FTVFUND
To find an Organization Code, go to Form FTVORGN
To find an Account Code, go to Form FTVACCT
To find a Program Code, go to Form FTVPROG
To find an Activity Code, go to Form FTVACTV
These forms can be accessed directly or indirectly through the requisition FOAPAL block.

Account Code Descriptions are available on the Banner Forms website in PDF, EXCEL or HTML and is
updated periodically with new codes and adjusted definitions.
Make a cheat sheet of commonly used Account Codes.

Remember: Program Codes defaulted from an Index Code can be overridden and a more specific
Program Code can be entered to better detail your expenditure.



