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Welcome!

Wel Welcome to the first issue of the Bean Counters
e Welcome
Bulletin. We are excited about this opportunity to share

* Gift Cards accounting news and training opportunities. Expect to
« Training see a newsletter from us monthly showing training

Opportunities dates and times and feature articles regarding best
« Staff Spotlight practices on hot topics. We also plan to spotlight one
member of our group each month so you can get to
know the people who are working hard to process your
transactions every day.

In this issue:

GIFT CARDS

Gift cards are a hot topic in our office these
days. Many people want to know how to
compensate a guest speaker, an employee,
a student, or a volunteer for a job well done.
While this is sometimes necessary we want
to discuss the rules regarding these
transactions.

(1) First ask yourself: Would a gift basket or
small token of appreciation be
appropriate? Gift cards as considered
cash equivalents by the IRS and are
therefore subject to the same taxability
as a cash payment. De minimis or
nominal amounts spent on ITEMS are
usually allowed without tax
consequences.

(2) Next ask yourself: Is this an employee |
am compensating? If so, this is likely
taxable. If we receive documentation
that an employee has been given a gift
card, we are required to forward this
information to the payroll department to
ensure proper tax treatment.

(3) Next ask yourself: How will | pay for the
gift cards? Gift card purchases are not
allowed on the University P-card. These
purchases must be made using either a
personal form of payment and
reimbursed or made using the BBVA
Bean Counters Cards (previously known
as the BBVA PaySource card).

(4) Finally, ask yourself? What do | need to
submit as documentation? You should
submit a completed Travel and Expense
form; dated, legible, original receipt;
Name of recipient of gift cards,
relationship to Samford (student,
employee, guest, etc.); and SUID.

Questions?

http://eve.samford.edu/

Feel free to contact us at any time for
assistance with potential gift card
purchases.
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Staff Spotlight

+

Tlie modt cmportant thinge in
my life are relationdhipe -
God, Famdly, Fnieads. Wy
faith cn God is what hae lept
my large famdly becpe me cen-
tered and bumble while fricads
college bashetball, travelling
and neading. 4 7 can travel
to watch my favorite team
oy, T am very lappy.

- Rathy Calhoun

Kathy Calhoun, seated center, surrounded by her large and loving family.

Ideas for future issues? Ideas for training?

Please send them to:

ckersey@samford.edu

? Questions for Us?

Accounting Manager — Randy
McKinney ext. 2977

Accounts Payable (Letters A-F) —
Anita Gordon ext. 2369

Accounts Payable (Letters G-M) —
Janet Franklin ext. 2785

Accounts Payable (Letters N-Z) —
Rebecca Huffstutler ext. 2173

Accounts Payable (Travel) — Kathy
Calhoun ext. 2537

Accounting Assistant—Sandra Long
ext. 2808

Assistant Controlle—Casey Jo Kersey
ext. 4145

Controller—Mike Darwin ext. 4241

Accounting Supervisor — Leslie Jones
ext. 2258

Accountant Il (Fixed Assets, BBVA
Bean Counter Cards, Sales Tax) — lan
Schwarting ext. 4536

Accountant Il (Journal Entries, Security
Requests, Account Balance Inquiries,
Forms Usage) — Laura Beason

ext. 2090

Accountant | — Kristin Calder ext.
4048




