How to Add a SPACES Shortcut to Your Desktop

e Open Chrome
e (o to http://spaces.samford.edu

e C(Click and drag the paper icon from the address bar to your desktop
e  You should now have a Google Chrome shortcut to SPACES

£ Samford University SPAC
#home_my25live[0] ® H & =

Sign In

7‘ # Home ‘ |[§ Events ’

ATTENTION: If you receive an error message when you try to log in, clear the cache in your browser and try again.
If you need help with this process, please contact the Service Desk at extension 2662.

Welcome to SPACES, Samford's Planning and Calendaring Event System. Please sign in using the link in the top
right corner.

See our event planning page for more information about planning your event on Samford's campus. Click here for
a list of building coordinator contacts across campus.

SPACES works with Firefox and Chrome. If you are using Internet Explorer, you will encounter issues and your
event may not save properly. Please contact the Technology Services Help Desk at x2662 for assistance installing a
new browser.
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