
How To Enroll in a Payment Plan



Before you begin…

• Enrollment in a plan does not automatically enroll a user in future plans.

• Successful plan payoff is required in order to enroll in future plans.

• Plans are interest free. However, an enrollment fee is required each time a user enrolls.

• The first installment and the enrollment fee is due upon enrollment in the plan.

• For more information, please see www.samford.edu/go/onestop



STEP ONE:
Visit the Financial Portal at 
www.samford.edu/go/financialportal. 

Use your Samford username/ID# and 
password to log in.



STEP TWO:
Click on the “Payment Plan” link.



STEP THREE:
Click the “Enroll Now” button.



STEP FOUR:
Select the appropriate term.



STEP FIVE:
If more than one option is presented, 
select option that best fits your situation.



STEP SIX:
• Review the plan details.
• An enrollment fee is required and 

will be assessed at enrollment.
• You will have the opportunity to set 

up automatic payments, if you 
choose to do so.

• Click the “Continue” button.



STEP SEVEN:
Select your payment method and click 
the “Continue” button.



STEP EIGHT:
• Review all details in the agreement.
• Print/download a copy for your 

records.
• Click the “Continue” button. 



STEP NINE:
A payment receipt/confirmation screen 
such as this will appear if you have 
successfully completed the payment 
plan enrollment process.



STEP TEN:
• Upon returning to the home page of 

the financial portal after successfully 
enrolling, users will see a payment 
plan listed for the term.

• Any scheduled payments will also be 
presented on the home page.




