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OPT FAQs 

1. What is the completion date for my program?

Your completion date in reference to OPT is:  (refer to your I-20) 
• For Undergraduates: the last day of final exams of the semester in which you graduate
• For Graduates: the last day that all of your requirements are fulfilled (including thesis)

2. When do I apply for OPT?

You should begin the application process as early as you can.  It can take anywhere from 
30 to 90 days to receive your EAD card from U.S. Citizenship and Immigration Services 
(USCIS).  There is not a way to expedite applications. 
• USCIS will not accept an application earlier than 90 days prior to your program end

date.  This is the date listed on your I-20.
• USCIS will accept the application no later than the 60th day following your program

end date.  It must have been received and receipted by USCIS by this date

3. How can I maintain my F-1 status during OPT?

Active Employment 
• Your employment is meant to enhance your academic career.  Therefore, it must be

related to your major of study. A job outside of your major is considered a violation to
your F-1 status.  You may be unemployed no more than 90 calendar days during your
OPT period.

Notify ISO of address, employer and life changes 
• You are required to provide current contact information during the entire length of

your F-1 student visa. Changes in job, address, marriage, and visa changes are all
updates that must be reported to The Global Engagement Office within 10 days.

4. How many times may I apply for OPT?

You may apply for OPT only ONE time for each degree level (Bachelor’s, Master’s and 
Doctoral degree).  If you are planning to pursue two different degrees at the same 
academic level at different times, please keep in mind which degree you would like to 
apply for your OPT benefit. 

5. How long may I be unemployed during OPT and maintain satisfactory status?

You may be without employment for up to 90 days.  If you still cannot find 
employment after 90 days, you are technically out of status and should return to your  
native country.  You may also enter another degree program.  Once you enter to the 
next degree program, your OPT is then invalid.  You are no longer eligible to apply for 
OPT at that same level again. 
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6. Do I need to have employment information when I apply for OPT?

No, you do not.  However, you do need to notify The Global Engagement Office within 
10 days of receiving employment and submit an OPT Employment and Contact 
Information form. 

7. Does OPT have to be paid employment?

No, you may take a volunteer job.  However, the position must be related to your field 
of study. 

8. Can I work while waiting for my EAD card?

No, you cannot.  However, you can remain in the US.  It is not recommended that you 
travel during this time.  You can begin work when you have received your EAD card, 
and the start date has begun. 

9. Can I stop and start OPT time?

No, once you start working, your OPT employment ends on the date listed on your 
EAD card.  You may not recapture time spent out of the country or unemployed. 

10. Can I travel outside of the US after I apply for OPT?

It is not recommended that you travel until you have received both your EAD card and 
have found employment.  At that time, you should take the following documents with you 
when traveling: 
• I-20 with a valid travel signature on page 3
• Valid passport
• Valid F-1 visa for returning to the U.S.
• EAD card
• It is recommended to take a letter from your employer verifying employment

(company name, position, etc.)

11. How long can I stay in the U.S. if I do not apply for OPT?

You have a 60-day grace period following the program end date listed on your I-20.  
During these 60 days you may remain in the United States, apply for OPT, or change 
to another academic program.  You may not return to the United States on your F-1 
student visa should you decide to depart the country during these 90 days.  If your 
commencement is more than 60 days following your program end date on your I-20, 
you may leave the country and return for commencement on a visitor vis 
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OPT 
Application Process 

• Review the information in the OPT application packet.  Collect all documents on the
Checklist.

• Make an appointment with The Global Engagement Office to review OPT application.
• If the application is approved, the advisor will produce an I-20 with the

recommendation for OPT.  You will sign your new I-20. The Global Engagement
Office will assist you in setting up the shipment of your completed application to
USCIS.

• If you are approved, USCIS will send an Employment Authorization Document (EAD)
to the Global Engagement Office.  You will be notified by email to pick up your card.

• Please note, all correspondence will be through your Samford email!

Checklist 
To apply for OPT, please bring the following to your appointment in the GEO. 

Completed Optional Practical Training Request form 

________ Form G-1145 e-Notification of Application (You will receive 1 email and/or text 
message 24 hours after USCIS accepts your application) 

Form I-765, completed and signed with the following: 

• Mailing address (#5 on I-765)
#5a In Care Of Name:  Global Engagement Office Samford U
#5b 800 Lakeshore Drive
#5d-f Birmingham, AL, 35229

• #27 on I-765 make sure that you write (c) (3) (b) 

________Personal check or money order made out to 
“U.S. Department of Homeland Security”, verify cost at 
http://www.uscis.gov/i-765 as it is subject to change. 

Two passport style photos (2 inches x 2 inches) with your name, date of birth 
(mmNdd/yr) and SEVIS number written on the back of both photos. 

Copy of your visa 

Copy of your passport including biographical pages and copies of any pages 
indicating an extension of your passport. Passport must be valid to apply for 
OPT. 

Copy of your I-94 information. Go online to print a copy at www.cbp.gov-i94. 

Copy of any previous Employment Authorization Documents (EAD) both 
sides. 

NOTE:  I-765 and other Forms and information on fees available at 
http://uscis.gov/graphics/formsfee/forms/index.htm 
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Optional Practical Training Request Form 
Your Academic Advisor must sign at the bottom. 

Student Information 

Family Name Given Name 

Samford ID Major 

SEVIS Number End Date of Current I-20 

Email Telephone 

Have you engaged in CPT in the past?  �  Yes  �  No / Total FULLTIME days have you worked? _________ 

Have you engaged in OPT in the past?    �  Yes  �  No             From:  _______________  To: _______________ 

If you have engaged in OPT, on which degree level?    �  Bachelor’s        �  Master’s         �  Doctoral 

Which type of OPT are you applying?  �  Pre-Completion     �  Post-Completion 
v Pre-Completion = During school
v Post- Completion = Following graduation

Will you work?  �   Full-Time      �  Part-Time 
Requested OPT Start Date (m/d/yr) Requested OPT End Date (m/d/yr) 

I understand the responsibility for maintaining my F-1 status during my authorized OPT period as 
stated in the instructions attached. 

________________________________________________________________________ 
Signature                                                                                            Date 

Academic Department Recommendation 
To be completed by your academic advisor 

Name Title 

Department Email 

Is this student registered? �  Yes  �  No Level of Study:      �  Bachelor’s 
�  Master’s    �  Doctoral 

Has this student completed all required courses or are they in their final semester of study?  �  Yes  �  No 

I confirm that the information provided in this section is accurate.  I recommend the above student to 
apply for Optional Practical Training so that they may secure a job in their field of study. 
(optional comments) 

Signature:  Date: 


